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Job Description

	Job title:
	Fire Safety Adviser 

	Department/School:
	Safety, Health, & Employee Wellbeing (SHEW), Human Resources

	Grade:
	8

	Location:
	University of Bath premises



	Job purpose

	
The University’s Safety, Health, & Employee Wellbeing (SHEW) team has strategic responsibility for ensuring compliance with relevant health and safety legislation, providing professional advice to academic and professional service departments, implementing policy, and influencing positive behaviour through a programme of audits, inspections, and awareness campaigns. 

Within the SHEW team, the postholder will work alongside a team of professionals who are subject matter experts in their area of expertise. The postholder will work alongside another Fire Safety Adviser and each will be expected to be the Subject Matter Expert for fire safety matters and to take a lead role in advising the University to enable it to meet its responsibilities under fire safety and associated legislation. This will include identifying and assessing significant fire risks, including within all university buildings, including our High-Risk Buildings and buildings where process fire risks are significant, as well as in other residential, office, facilities and research and teaching facilities. 

The Fire Safety Advisors will be responsible for providing professional advice on fire safety legislation and related matters and monitoring the implementation of any fire safety control measures and improvement programmes. 

The role holder will provide risk-based advice and guidance on the fire safety aspects of campus development work and will work closely with internal and external stakeholders, including, as necessary, Academic Faculty, Departments of Campus Infrastructure and Campus Services, the Building Safety Regulator, Building Control, and Avon Fire Authority / Avon and Somerset Fire and Rescue Services.




	Source and nature of management provided 

	
HR Deputy Director Safety & Wellbeing Services




	Staff management responsibility

	
N/A




	Main duties and responsibilities 

	Fire Safety Expertise  

	1
	To act as Subject Matter Expert for Fire Safety matters within the University’s Safety, Health, & Employee Wellbeing (SHEW) team. The postholder will be expected to:
· Advise and support the HR Deputy Director Safety & Wellbeing Services by providing expertise in respect of all fire-related legislation (including related Health and Safety legislation – such as DSEAR, Building Safety Act), bringing any areas of concern to their attention as necessary. 
· Provide advice, guidance and support on fire safety matters to other parts of the University. 
· Ensure that there are adequate and appropriate standards of fire precautions in place in the University’s buildings by making recommendations on the provision, implementation and maintenance of effective fire prevention and fire protection methods.
· Provide fire safety advice, guidance and comment on proposals to refurbish or upgrade existing buildings and for new build projects. This will include commenting on / advising on third party designs (fire safety engineering aspects) and fire strategies, including application of Approved Documents, British Standards and other relevant documents and guidance.   

	2
	Support the production, review, and implementation of fire safety and first aid policy, procedures, technical guidance, and safe systems of work.

	3
	Liaise with Avon Fire and Rescue Service, Building Safety regulator, Local Authorities, Approved Inspectors and other external agencies concerning fire related issues.

	4
	Liaise with the University’s Insurance Officers and insurers, as required, on all matters relating to fire safety.

	5
	Carry out regular fire safety inspections and audits to provide assurance that fire safety arrangements are satisfactory.

	Risk Management

	6
	Reduce the risk of fire through pro-active assessment of risk. The postholder will be expected to identify proportionate risk control measures that balance management of risk against cost/benefit. Associated tasks will include:
· Monitoring completion of all action points produced from Fire Risk Assessments to ensure that these are suitably addressed and within appropriate timeframes.
· Supporting departments to implement suitable interim mitigations or alternative equivalent approaches where matters cannot be resolved within agreed timeframes.
· Routinely review and monitor risk assessments to ensure controls remain relevant and have been implemented.

	7
	Work with Campus Infrastructure (CI) / Campus Services (CS) to ensure that appropriate testing takes place of all fire safety equipment and that there are adequate monitoring and recording mechanisms in place. This will include liaison with external contractors and consultants who undertake works on behalf of CI / CS to agree standards of work / approaches to ensuring systems are adequately maintained and works recorded.

	8
	Investigating the cause of fires and provide written Fire Investigation Reports on the supposed cause and likely remedial actions to prevent recurrence.

	Project Management

	9
	Support the University to ensure that fire safety matters are adequately considered within all existing and new construction, refurbishment and maintenance projects. This will include attendance at (and active participation in) project meetings as and when required as the University’s Fire Safety Subject Matter Expert.

	10
	Liaise with the Directors of Campus Infrastructure (CI) and Campus Services (CS), and staff members within CI, CS, Architects, Fire Engineers, and other external consultants in all fire protection matters relating to new buildings and all extensions and alterations to existing buildings. This will include
· Marking up drawings to identify existing compartment lines / requirements for cavity barriers, alarm systems etc.
· Liaison with other internal stakeholders including academic departments to ensure operational fire safety arrangements are considered in the design process.
· Commenting on proposed fire strategies and designs.
· Agreeing provision of Fire Fighting Equipment and fire escape signage n refurbishments and new builds.

	11
	Support (through the provision of expert advice, guidance and consultancy) and monitor the implementation of fire safety projects and initiatives to ensure statutory requirements are met and to drive continuous improvement in fire safety management standards at the University.

	12
	Ensure the Deputy Director Safety & Wellbeing Services and Director of Campus Infrastructure are kept informed of any significant issues arising from construction projects which may have a positive or negative impact on the University’s ability to fulfill its legal obligations.  

	13
	Routinely inspect and monitor operational construction and maintenance work (which is under the University’s control) to ensure legal compliance. This will include at key stages of construction or demolition where adjacent areas may continue to be occupied and works may impact Means of Escape.

	First Aid

	14
	Act as the lead contact for first aid matters across the University. This will include carrying out relevant needs assessments and identifying a suitable and adequate number of first aiders across the University

	Training 

	15
	Proactively raise the awareness of both staff and students in respect of fire safety and first aid by identifying training needs for the purpose of personal safety and University compliance.

	16
	Develop innovative and suitable training materials for use with a wide range of individuals across the University (i.e. developing e-learning, delivering group-based training).

	17
	Coordinating and training the University’s team of Fire Wardens and Security Officers including the provision of regular hands-on fire extinguisher training.

	18
	Conduct and coordinate regular fire drills for all University buildings to evaluate the effectiveness of fire safety training. Provide fire drill reports to responsible persons within the Departments, identifying areas for improvement as necessary.

	General

	19
	To represent the University’s Safety, Health, & Employee Wellbeing team on matters of fire safety.

	20
	Represent the interests of the Safety, Health, and Employee Wellbeing team on operational working groups and committees as required.

	21
	Maintain CPD and keep up to date with relevant legislation by attending relevant meetings, courses and conferences and disseminate appropriate information to colleagues as necessary.

	
You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager. You are required to follow all University policies and procedures at all times and take account of the University’s guidance. 
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Person Specification

	Criteria
	Essential
	Desirable

	Qualifications
	
	

	Minimum Level 4 Fire Risk Assessor / Fire Risk Diploma or equivalent (giving rights to at least Associate Membership of IFE or equivalent professional body)
	· 
	

	Degree in relevant subject, e.g. Engineering or Science
	
	· 

	NEBOSH National Certificate or NEBOSH National Diploma in Occupational Health & Safety
	
	· 

	Graduate member of a relevant professional association
	
	· 

	Enrolment in (and evidence of commitment to) of a recognised programme of relevant Continuing Professional Development
	· 
	

	Experience/Knowledge
	
	

	Comprehensive knowledge of health and safety legislation relevant to fire safety management (such as the Dangerous Substances Explosives Atmospheres Regulations).
	· 
	

	Proven experience of advising on the management of fire safety within a complex organisation or equivalent experience of Technical Fire Safety Management in a Fire Service or equivalent role
	· 
	

	Proven experience of advising on fire safety engineering design for new builds and refurbishments including within complex buildings.
	· 
	

	Proven ability to understand, interpret and practically apply the requirements and application of Approved Document B and other relevant fire safety engineering approaches (such as BS 999, BS 9991 etc).
	· 
	

	Experience of providing fire safety advice / direction (which could include in a regulatory context) in complex buildings – High Risk Buildings, high hazard\operational areas.
	· 
	

	Skills/Attributes
	
	

	Proactive approach to help foster a positive safety culture, especially among those managing estates-based health and safety hazards.
	· 
	

	Able to motivate others to improve performance and ensure compliance to relevant health and safety standards.
	· 
	

	Ability to effectively liaise with appropriate external regulatory authorities.
	· 
	

	Excellent written and verbal skills in order to work with, provide advice to, train, and promote excellence in fire safety to staff members at all levels across the University.
	· 
	

	Ability to use different IT systems effectively, including excellent working knowledge of Microsoft Office.
	· 
	

	High level of interpersonal skills with an effective and flexible interpersonal style to ensure influence and credibility with managers (including the University’s Senior management Team), contractors and staff members.
	· 
	

	Ability to contribute to effective team working both within and outside immediate team professionally and effectively.
	· 
	

	Able to work within project deadlines, be able to organise and prioritise work effectively whilst managing multiple, conflicting priorities.
	· 
	

	Willingness to mentor other members of the Safety, Health, and Employee Wellbeing team and contribute to team activities as required.
	· 
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